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i:'ﬁ APPLICATION FOR RECORDS RETENTION SCHEDULE EPARTMENT OF Aathven G oE STaTE

DEPARTMENT OF ARCHIVES AND HISTOR®
RECCRDS MANAGEMENT DIVISION

INSTRUCTIONS: See Pubhc&tlon No. 76—-—?M—! for instructions on completmg this form. Forward 51gned ongmal to

Oepartment of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta,’ Georgna 30334,

Attention: Scheduling Section, 3 _ , ;o

'
*

" Appiication Date Georgla Ports Authority .

!

FOR AGENCY USE 1. Agency Address L FOR RECORDS MANAGEMENT USE

Application Number

' Application Numbar

B - Operations Division, Container Central
1-05-79 Post Office Box 2406 _7q- ‘q

Sav h, G ia 31402 _ . Date Received Date Completad
60 avanna eorgla JAN 19 1879 'FEB 1 6 1979

L2

3. Action Requestad ' ~

Sarson to Contact Working Title Telephone Number

E. Pat Ward . Container Central Manager 964-1721, # 343

} = = =

3. B Estaousn Retention Schedule; record will continue to accumulate.
b, C] Disposa of prasant accumulation; no further accumulation anticipated.

js.

|

g. - Amend Applucat:on No. Check One: 1 Change: [J Supercede; O Void

Dates of SensLsa 5. Records Series Title (followed by title used in office, if different)
arliast test

1973 | To Date Spec:al & Misce]laneous Order File

Civision and Gifice Function What is the functlon of the Civision and the Office in which this record series is created7

The Director of Operations assists the Executive Director in the managerial functions of the
Georgia Ports Authority and is responsible for the operations of the Savannah State Docks &
Warehouses - Garden City Terminal and Ocean Terminal, SAvannah State Docks & Rallroad Company
Augusta State Docks - Barge Terminal, Balinbridge STaTe Docks - Barge Termina! & Brunswick
State Docks & Warehouses. He also handles the function of leases, including negotiating
leases for all divisions of the Port Authority and with commercial and indusirial concerns
for use of space provided by the Georgia Ports Authority. .
The Container Central Manager is responsible for the overall operation of the Container
Central Complex and Field Division. Engages in a variety of planning activities, analyzes
ship schedules, container volume, growth, recommends construction, sets internal operating
procedures, maintains liaison with all éegmen+s of shipping Tndustry.

o

7. Record Series Description This flle containg the following documents (mcfude form numbers and titles, if any):

Attach sampies of tha file.

Documents relating to: RequesfrJJJy shipping lines for containers to be premounted, demounfed,
‘ f

i

transfer®from chassls to chassis, stripped or set out by rail.

neluded are: Special orders, miscellaneous orders & involces.

-File is arranged: Chronologically

9.

One to six monthsold 2 _____; _Seven to twelve months old — 2 _____; Thirteen to twenty-four months old 1
twenty-five months and oider___ 1 ____ 7

Prm—— i

8. Monthly Referenca Rate How often are records referred to which are:

Annual Rate of Accumulation of Reﬁords : i

Letter-sizedrawers .., legal-sizedrawers _____. ___ :Sheives

; Other (spacify) 12 legal boxes

AR—50-71. Rev. 76 S ' {Over!
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ves | no | 10. Questionnaire {Place an Y in_the proper calumn)

o T Tk el

a. s this the official copy of the series?
X If not, where is it?

% b, Does the series contairyconfidentiat information requiring security handling? 1f yes, cite law or regulation.

i

x
[x]

. s this a vital record?

.
f 4

X
a

. Does this series have historical or long term research value? ~ /

X documents be schedyied separately?

. When one or two documents in the file make it necessarv to keep the enture flle fOr along penod could these

inf i¢ hmmed_mmisugs_&mbluhgd}_m._amch coov,

- L ]
. fAs tﬂe mfcﬁ'mat‘lon contained in this series ever analyzed and/or recorded i in a summanzed report?
If ves, attach cooy,

_! | h. Is there a duplication of this series in your office, ar in anather of‘hce or agency?
If ves, where? _Shi pp i ng line.

X | i lsthis seri £i acofiimed?

P T

X i._Does the;gsgcd‘setigimuiﬁnmmnummnmtz_ n_portion

11. Retention Requiraments The following requires the series to be kept:

L

. State Law ' years, d. Audit period

.. years,

Fo

~.yrars,

a
b. Statute of limitation years. . 8, Administrative need

yaars.

: t. Federal iaw " years, f. Federal retention instructions

Attach copy or excerpt of laws or requlations. Explain administrative need.

M * M T~
o . X o

Cl Calendar Year: O Fuswal Year; & Other mmcm'l'h — '.' ’ -

12. Aporoved Disposition Instructions This agency recommends ‘that the file series be cut oft at the end of each

- ' t
i . :

® Hold in the current files area __L_month(s} —_ ' vear(s): then

Transfar to local holding area, hold ..__l_a_____year(s) then .

CJ Transter to State P.ecnrds Centér; hold e _vear(s); then

6 stroy., . ' '
Transfer to State Archwes far permanent retentlcn

Other [Specify]

Rk~
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These instructions appiy to all prior and future accumutations of the series.

Agéncy Head/Designee (Signature) Date Records Ménagemént OCfficer (Signature)

Date

/09575

State Records Committee /Signature)

atntt

L LS 1012729 ﬂ&é%w’ﬂm b/

Date

Recommendations in para-
graph 12 are approved. State Auditor/Designee

l«/f«??

(if disapproved, attach letter -
of explanation.) Secreta ate/Designee

2=/3~7%

Attorney General/Dewgnee
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